CHERBOURG ABORIGINAL SHIRE COUNCIL

22 BARAMBAM AVENUE Phone: (07) 4168 1866
CHERBOURG QLD 4605 Fax: (B7) 4168 2727
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E-mail: Mail:
hr@cherbourg.qld.gov.au HR Advisor
Cherbourg Aboriginal Shire Council
Subject Line: 22 Barambah Ave
Attention: HR Advisor RE: Job Title Cherbourg QLD 4605

Recruitment and selection.

Employee and Industrial Relations.

Learning & Development.

Workplace Health & Safety.

Provide HR advice to management and employees regarding industrial relations, award conditions and
other employment matters.

Manage the support of all trainees and apprentices within council.

Provide accurate and timely reports to CEO and other Managers.

Payroll - Employee Setup up and Masterfile malntenance in Practical System.
Oversee fortnightly payroll to ensure compliance.

Establish and maintain HR and payroll procedures.
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“Many Tribes One Community”



