Cherbourg Aboriginal Shire Council

22 Barambah Avenue, Cherbourg Qld 4605
Office Phone: (07) 41681866

Fax: (07) 41682727

Email: hr@cherbourg.qld.gov.au

Web: www.cherbourg.qld.gov.au

POSITION TITLE: Female Gym Coordinator

DEPARTMENT Community Services

DEPARTMENT MANAGER Edwina Stewart

ACT Industrial Relations Act 2016
AWARD Queensland Local Government Industry
(Steam B)

Award - State 2017

CLASSIFICATION: StreamB.SSL1
REPORTS TO: Sports Coordinator
PLACE OF EMPLOYMENT: Les Stewart Memorial Complex Cherbourg

HOURS OF DUTY: 36.25 hours per fortnight

The Fitness Officer will coordinate and deliver a range of physical activities to promote
healthy lifestyles among women and girls in Cherbourg. This role will focus on increasing
engagement in physical activities through the coordination of the Jundah Gym, a woman
only space within the Cherbourg Sports Complex, and outdoor group activities.

» A current working with Children Blue Card, or ability to obtain

» Acurrent Driver License

» Acurrent Senior First Aid/Apply First Aid accreditation

» Knowledge and experience in programming, rostering and willingness to upskill or
train in Sports Administration, Recreation or Fitness




VVVYVYVY

Well-developed office administration and computer skills

Excellent organisational and time management skills

Ability to work effectively in a team and be flexible/responsive to business needs
Excellent task management skills

Knowledge of Work Health and Safety practices and Risk Management principles
Demonstrated experience in working with Aboriginal and/or Torres Strait Islander
young people

KEY RESPONSIBILITIES

The key responsibilities may be modified occasionally to ensure the expected outcomes
are coordinated with the Council’s operational and corporate plans. Without limiting the

above,

>

>
>

the key responsibilities shall include:

Coordinate and deliver a diverse range of physical activities tailored for women
and girls in Cherbourg

Manage the Jundah Gym, ensuring proper use and maintenance of gym equipment
Facilitate streamed physical activities such as Aerobics, Zumba, and Pilates classes
using the installed Digital TV

Organise and lead women-only outdoor group activities, including walking hiking
and running

Ensure all activities are delivered as Women'’s Business, respecting local indigenous
culture and promoting equitable access

Develop and implement fitness programs based on individual assessments of
clients age, fitness levels, goals and abilities

Maintain a safe and clean environment for all activities, adhering to current health
and safety standards

Provide guidance on the proper use of fitness equipment

Maintain current first aid certifications and prepare accident reports as required.

CORE COMPETENCIES

Communication

>

>
>

Write in a clear and concise style, which is grammatically correct, well punctuated,
and rarely contains passive sentences

Clearly express opinions, ideas and information to colleagues

Provide complex information in plain language

Customer Service

YV VYV

Treat both internal and external customers with courtesy and respect
Work according to agreed customer service standards within your team
Contribute towards setting customer service standards within your team
Explore customers expectations and base the service on this knowledge

Teamwork

>
>

Participate in team-based activities and suggest improvements to team activities
Respect, encourage, and support other team members



Perform successfully in a range of team roles

Contribute willingly to team activities

Set the goals and parameters

Identify major issues

Ensure that all the team members know the goals, parameters, and major issues
Make timely decisions

Establish and maintain an effective team environment

YVVVVVYY

Workplace Health and Safety

» Work safely and in accordance with the relevant work method statements and
procedures

» Encourage your colleagues to work safely

» ldentify hazards and assess risks in the workplace

» Use organisational systems to identify and rectify hazards, near misses, and non-
compliances with procedures

» Anticipate problems and risks and modify work methods appropriately

OUR EXPECTATIONS FOR ALL STAFF

All employees will be held accountable to the standards contained within Council’s Code
of Conduct

All staff members are to sign on and off each day using a time clock or other such device
Failure to maintain any licence or certificates, which are a condition of your employment,

may result in demotion or termination as Council is unable to guarantee your transfer to a
position not requiring the said licence/certificate.

OUR VISION
Provide a clean, safe and healthy community.

We will work to improve the health and wellbeing of our people
Consistently empower the community to become self-reliant & independent
Empower & encourage youth to determine their future through self-respect, education,
training, cultural and traditional values

Providing a caring, respectful and safe environment for our elders

OUR VALUES



Honesty & Integrity
Leadership
Respect for People, Culture & Country

Working for our Future

| have received a copy of the Position Description and have read and understand its

contents:

Employee Name & Signature Date

Supervisor Name & Signature Date




	POSITION DESCRIPTION
	POSITION OBJECTIVE
	SELECTION CRITERIA
	KEY RESPONSIBILITIES
	CORE COMPETENCIES
	OUR EXPECTATIONS FOR ALL STAFF
	ACKNOWLEDGEMENT

